
OSU ScholarDollars: Review Committee Member Guide 
 
Before beginning the review process, make sure you have your ScholarDollars log in access. The following are the steps to gaining 
OSU ScholarDollars access: 

1. The Committee Chair or the Scholarship Administrator will request your access from the OSU Scholarship Office on your 
behalf.  

2. Once your access has been granted, you will receive an email communication.  
3. You are now able to log into ScholarDollars by using your ONID username and password. 

  
Once you have logged in, you will land on your dashboard. You will then want to (1) navigate to the Review Icon on the left hand 
side of your dashboard. Then, once you are on the Review landing page, (2) click on the “Review Applications” tile. 

 

You will be on the Review Workflow landing page. To begin viewing the pool of applicants, you will then click on the binoculars icon.  

 

Once you are ready to begin viewing the individual student applications, you can click on any student’s gavel icon under the 
“Review” column. 
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When viewing a student’s application, you will be presented with multiple tabs which can be used in your evaluation. The 
evaluation tabs will appear as follows: 

o Application: This tab displays the responses and materials submitted in the student’s application 
o Matching: This tab displays the minimum requirements the student met to be eligible for consideration 
o Other Student Fields (these tabs will vary depending on your Review Committee): Information displayed in these fields has 

been imported directly from the student’s Banner record 

 

On the right side of your screen, you will find the evaluation tool set up for you by your Committee Chair or your Scholarship 
Administrator. In addition to your numerical rating or recommendation entries, you will also have access to a comment field to use while 
evaluating students. Below are a couple of examples of what the evaluation tool and comment section may look like; however, these 
evaluation tools will vary since they are customized to the review committee you are serving on. 

  
Please Note: There is no SAVE button on the application/evaluation tool page. The system is programmed to save your scores as you go.  
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IMPORTANT: 
 The student may have multiple answers for an application response. This is a result of ScholarDollars’ ability to keep a record of 
students’ original submitted answers and newly edited responses. You can see an example of what that would look like below. 

**The bottom response would be the student’s newest answer to that application question (in the example, you will see the newest 
response is highlighted). 

 

 

In order to move to the next student’s application, you can use the orange arrow button. If you wish to save your work and come back to 
the system at a later time, feel free to simply log out and the system will save your place for you. 
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If you wish to revisit the applications you have already evaluated, you can use the “Filter by Status” dropdown menu from the Pool 
review page.  

 

Once all of your applications are evaluated, you are finished. However, if you have any further questions, please feel free to reach out to 
the Scholarship Office at ScholarDollars@oregonstate.edu. 

 


